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Regulation         

 
EMPLOYEE CONDUCT 

 
Insubordination 
 
For the purpose of this Regulation, insubordination is any act of defiance, disobedience, dissension or 
resistance to authority. 
 
A. All employees shall follow the instructions and directives issued by their supervisory personnel or 

administrator in charge.  
 

B. Any employee who disagrees with their supervisor and desires to express a grievance shall be required 
to follow board policy 4118.3/4218.3 Staff Grievance.   

 
C. Should an instruction or directive be issued and the employee has information that may adversely affect 

the intent of the instruction or directive, the employee shall discuss the information with the supervisor, so 
that further evaluation can be considered. 

 
D. Insulting, demeaning, profane or obscene language toward or shouting at his/her supervisor, any staff 

member, student, visitor or any person is prohibited and shall be considered insubordination when 
directed at a supervisor or administrator in the legitimate exercise of their authority. 

 
E. Dissension which is the expression of disagreement or contradictory opinions about organizational 

practices and policies is not conducive to the productive resolution of disputes and shall not be tolerated.   
 

F. Employees shall attend to instruction and directives promptly.  When prompt attention to the instruction or 
directive is not feasible, the employee shall: 

 
1. Discuss the reasons with the supervisor; 
2. Clearly communicate a reasonable time frame for the completion of the task; 
3. Accept direction for restructuring their assignments as appropriate. 

 
G. Employees are not required to carry out instructions or directives that violate any federal, state, county, or 

municipal laws or involve the breach of any of the rules, regulations, policies, or procedures of the board. 
 
Any employee threatening physical violence or attempting to carry out any threat shall immediately be 
relieved of duty and dealt with according to policy or law. 
 
Insubordinate Behavior 
 
Conduct that violates the professional work standards of the school that shall be considered insubordination 
are as follows: 
 
A. Deliberate defiance of a supervisor’s or an administrator’s legitimate exercise of their authority and job 

responsibilities. 
 

B. Failure to pursue the resolution of conflicts and grievances through the district grievance policy and 
procedure 4118.3/4218.3 Staff Grievance in favor of undermining school administration by actions that 
include but are not limited to: 

 
1. Publishing grievances and complaints through the use of social media; 
2. Discussing, emailing or otherwise communicating grievances and complaints with students and/or 



their parents or guardians; 
3. Casting aspersions, spreading rumors or making other disparaging remarks about other employees; 

 
C. Inciting others to react negatively to a legitimate management directive or making critical comments or 

insinuations directed at a legitimate management decision that cause disruption of the work force or 
create a substantial risk of disrupting the work of another or affecting other’s morale. 

 
D. Refusal to accept (directly or constructively) a supervisor’s or an administrator’s legitimate directives or 

decisions (e.g., professional teaching standards, code of ethics, standards, policies or procedures). Note: 
This standard does not require that the employee agree with a supervisor’s or an administrator’s 
directives. However, it does require that employees comply. 

 
E. Refusing to comply positively (directly or constructively) with the rules, policies, procedures, practices or 

directives of a supervisor’s or an administrator’s. 
 
F. Refusing to perform assigned work duties or tasks for the position being held. 
 
G. Refusing to perform the assigned work duties or tasks performed by the typical member in like or similar 

positions. 
 
H. Refusing to report to a place of duty at the designated time and location. 
 
I. Refusing to sign a performance evaluation review. 
 
J. Refusing to submit to a lawful examination of body fluids or a chemical test when directed to do so by a 

supervisor (see board policy 4112.4/4212.4 Employee Health – examinations for cause).  
 
K. Refusing to subordinate personal preferences to a supervisor’s legitimate directives or work instructions. 
 
L. Refusing to turn in a report, assignment, lesson plan or other work related documentation as directed to 

do so by a supervisor or an administrator. 
 
M. Using the tactic of habitually asking for specific clarification of rules or directives that have the effect of 

slowing down work or frustrating supervisors or administrators. 
 
Unbecoming Conduct 
 
When an employee, whether in the performance of his/her employment duties or outside the scope of his/her 
employment, creates conditions under which the proper operation of the schools is affected, the board, upon 
recommendation of the chief school administrator and in accordance with statute, shall determine whether 
such acts or lack of actions constitute conduct unbecoming a school employee, and if so, will proceed against 
the employee in accordance with law.  Unbecoming conduct sufficient to warrant board review may result 
from a single flagrant incident or from a series of incidents.   
 
Corporal Punishment 
 
Board employees shall not use force or threaten the use of force in interacting with students or otherwise 
inflict or cause to be inflicted corporal punishment upon a student, including students whose conduct appears 
to be openly defiant of authority. Each student is protected by law from bodily harm and from offensive bodily 
touching.  As such employees shall not use physical force or threaten the use of physical force to maintain 
discipline or compel obedience, except as permitted by law, but may remove students from the classroom or 
school by the lawful procedures established for the suspension and expulsion of students. 
 
An employee will be subject to discipline, up to and including dismissal, for the following: 
 
A. Using prohibited force, fear of force, or corporal punishment upon a student, except as such amounts of 

force are reasonable and necessary to:   
 
1. quell a disturbance threatening physical injury to others;  



2. obtain possession of weapons or other dangerous objects upon the person or within the control of a 
student;  

3. act in self-defense; or  
4. protect persons or property; 

 
B. Touching a student in an offensive way even though no physical harm is intended; 
 
C. Permitting students to harm one another by fighting; and/or 
 
D. Punishing students by means that are cruel or unusual.  

 
Employee Dress 
 
The board expects all employees to be neatly groomed and dressed in clothing suitable for the subject of 
instruction, the work being performed, or the occasion. 
 
The board reserves the right to require employees to alter their dress and grooming habits if such conduct is 
adversely impacting the educational process.  Pursuant to this authority to establish dress and grooming 
guidelines for employees, all employees, shall, when assigned to district duty:  
 
A. Be physically clean, neat and well groomed;  
 
B.  Dress in a manner reflecting their assignments;  
 
C. Dress in a manner that does not cause damage to district property; 
 
D. Dress and be groomed in such a way so as not to cause a health or safety hazard. 
 
If an employee feels that an exception to this Regulation would enable him/her to carry out assigned duties 
more effectively, a written request shall be made to the chief school administrator. 
 
Disciplinary Actions 
 
Employee violations of Board Policies 4119.22/4219.22 and/or this Regulation shall be documented.  
Employees violating this Regulation may be subject to verbal warnings, letters of warning, performance 
evaluation, a performance improvement plan, withholding of increment, tenure charges and/or dismissal, 
consistent with applicable law.  
 
All disciplinary measures shall be according to the negotiated agreement, where applicable.   
 
Adopted: 


